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This leaflet is designed to 
help parents and pupils 

understand  Studfall Junior 
Academy attendance 

regulations 
If you have any questions, 
concerns or comments about 

this leaflet please contact our 
Principal  Mrs McGeachie or 

our Attendance Officer 
Mrs Hankins  

Penalty Notice Fines 
 

 
Penalty Notice Fines will be issued for unau-
thorised  leave of absences of five or more 
consecutive days or for persistent irregular 
attendance. 
 
The threshold at which a penalty no-
tice must be considered is set at 10 ses-
sions (equivalent to 5 days) of unauthorised 
absence within a rolling 10-school week pe-
riod.  This may include absences because of 
arriving late after the register closes. Pen-
alty notices issued for offences that take 
place after 19 August 2024 will be charged 
at a new rate of £160 per parent per child. 
This can be paid at £80 if paid within 21 
days.  
 
Any second penalty notice issued to the 
same parent for the same child within a 
rolling 3-year period will be issued at the 
rate of £160 to be paid within 28 days with 
no option for a discounted rate. 
 
A maximum of 2 penalty notices may be is-
sued to a parent for the same child within a 
rolling 3-year period, so at the 3rd offence 
another course of action will need to be 
considered such as prosecution  in the Mag-
istrates’ Court which could result in you re-
ceiving a Community Order, a fine of up to 
£2,500 per parent or carer, or a custodial 
sentence. 
 
We continually monitor every child’s attend-
ance. This includes Late arrivals. Any child 
who has less than 97% is monitored by the 
Attendance Officer and the Principal who 
will write to you or request a meeting, to 
discuss support for the child/family. 
  
 

 
 

 Regular attendance is essential for 
children to achieve their full 
potential. Pupils with higher 
attendance do better in school and 
achieve better grades. Regular 
attendance is essential for children 
to get the most out of their school 
experience including attainment, 
wellbeing, and wider life chances.  



The playground entrances are open from 
8.30am and the year group doors open at 
8.40am to receive children. 
 
 
 
 
 
 
 
School  starts at; 
AM: 8.50am - 12.10pm 
PM: 13.10pm – 3.25pm 

School gates close  at 9.00am,please 
use the main reception door after this 
time so we can sign your child’s name 
in. Registers close at 9.15am therefore 
if a child arrives after 9.15am they 
receive a mark which denotes ‘late after 

the register is closed’  U which counts as 
an unauthorised absence  

 

Arriving at  
School on Time 

Arriving at school on time every day is an 
important job for parents and children. 
 

Being punctual and ready to work are     
important life skills that we try to      
develop in school to equip children for 
working life.  When your child is late 
they are rushing and get off to a bad 
start. 
 

It also disrupts the teacher and the 
class, who have often started working 
when children arrive late. Your child 
could also  miss important information or 
instructions so they may not be so     
confident during the rest of the day. 

 

 

What is late? 

 

The gates close at 9:00am, 
and we     expect children to 
be in school before this time.  

The register is taken elec-
tronically. 

 
 

 
Attendance 

 
Good attendance is essential. Your 
child will not make the progress they 
are capable of if they are away from 
school on a regular basis.  We aim for 
97% attendance over the year for 
every child — which is also the   Gov-
ernment’s target for Primary Schools. 
 
Parents and carers are responsible by 
law for ensuring that their children 
attend school regularly and are not 
absent without good reason.   
 
You can see why we are trying to      
improve attendance — we must make 
sure that your child makes the best 
progress they possibly can, and they 
can only do that by being in school!  
 
What should I do if my child 
needs to be away 
from school? 
If your child is poor-
ly, please telephone 
the school 01536 
202621 on the first 
day of absence, giving 
the     reason for absence, you need to 
do this for every school day your child 
misses. If your child is absent for 
more than 4 days you may be required 
to  provide proof of illness. 
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